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EUROPEAN SOCIAL FUND: PROJECT PROFILE AND ADVANCE CLAIM FORM.

	Project name
	
	Dossier number
	
	Profile and claim period. Tick one box only. (See note 1)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	Monthly
	
	
	Quarterly
	
	
	Six monthly
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	Profile dates 

(month & year)
	
	
	
	
	
	
	
	
	
	

	(1)
	Staff costs


	
	
	
	
	
	
	
	
	
	

	(2)
	Beneficiary costs


	
	
	
	
	
	
	
	
	
	

	(3)
	Other costs


	
	
	
	
	
	
	
	
	
	

	(4)
	Total costs : (gross)  Boxes (1) + (2) + (3)
	
	
	
	
	
	
	
	
	
	

	(5)
	Revenue


	
	
	
	
	
	
	
	
	
	

	
	Total costs : (net) Box (4) –  box (5)
	
	
	
	
	
	
	
	
	
	

	

	Expenditure figures must show the total eligible costs, rather than just the ESF amount. All entries must be cumulative.

	

	The entry in box B, must be equal to the total of boxes B (1) and (2).
	
	
	
	
	
	

	Profile dates 

(month & year)
	
	
	
	
	
	
	
	
	
	

	A
	Number of starters (cumulative)
	
	
	
	
	
	
	
	
	
	

	B
	Number of beneficiaries who have left (cumulative)
	
	
	
	
	
	
	
	
	
	

	(1)
	completers


	
	
	
	
	
	
	
	
	
	

	(2)
	early leavers


	
	
	
	
	
	
	
	
	
	

	

	C
	Number of beneficiaries still on the project at date of claim
	
	
	
	
	
	
	
	
	
	

	

	The entry in box A, must be equal to the total of the entries in boxes B and C.

	
	
	
	
	
	
	
	
	
	
	
	

	D
	Companies supported (if applicable)
	
	
	
	
	
	
	
	
	
	

	(1)
	Enterprises with less than 250 employees
	
	
	
	
	
	
	
	
	
	

	(2)
	Enterprises with 250 or more employees
	
	
	
	
	
	
	
	
	
	

	The entries in lines (1) and (2), must equal the total shown in line D.


I certify that:

The project has started, and I claim advance payment

I undertake to repay on demand any advance payment made, if after investigation the project has not been carried out in accordance with the regulations or application.

	Form completed by (print name)

	

	


	Signed
	Date

	
	

	
	


	Position in organisation.

	

	


Official stamp.

Notes on completion of this form.
1) You may profile your project and claim ESF at monthly, quarterly or six monthly intervals. The profile and claim dates must be the same. When you have decided your project profile and claim interval, you will not be able to change it. For expenditure, the last entries should be equal to the totals for your project, and must agree with your application. Entries should be rounded up to the nearest £.

2) You may claim an advance payment of 30% of the ESF contribution for the first 12 months of your project. You may claim when the project has started. You should claim the advance payment by signing the declaration above, confirming that the project has actually started.

3) All figures entered onto the profile must be cumulative, with the exception of the number of beneficiaries, (box C), and companies supported (box D, where applicable). These figures must show the number of beneficiaries and / or companies supported (where applicable), in training or assisted at the profile date.

4) If you are profiling more than 10 intervals, please photocopy this form as necessary, to cover the whole period of the project. Please sign all the forms and staple them together.

5) The signature(s) must be original, and no correction fluid should be used on any part of the form. If you do not have an official stamp, then you should attach a copy of your letterhead.
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