
 
 
A bit about us!
Throughout the region a large part of the 
European Social Fund (ESF) is co-ordinated by 
the Learning and Skills Council Lancashire. LSC 
Lancashire is one of 47 offices of the national 
LSC responsible for a £6.4 billion annual budget 
which funds post-16 education and training 
through a network of further education colleges 
and learning providers.

A bit about ESF!
The European Social Fund (ESF) is an important 
source of funding for projects that develop 
employability and human resources. In particular:

 active labour market policies

 equal opportunities for all

 lifelong learning

 adaptability and entrepreneurship

 improving the role of women in the market.

If you would like to know more about the 
European Social Fund and Co-Financing you can 
access the regional Government Office web site:  
www.go-nw.gov.uk

A bit about this ESF contractors’ 
information centre!
There are many obligations on organisations 
who run projects funded by ESF. These should not 
be viewed as onerous conditions of obtaining 
funding, but as an aid to getting the maximum 
for the beneficiary and from the project, to 
raising the profile and bringing awareness to the 
general public of the enormous benefits ESF can 
bring to the region. 

The purpose of this information centre is to 
promote information about the obligations 
involved in running an ESF co-financed project 
with LSC Lancashire. We hope the site will prove 
useful for those organisations considering 
entering into a contract and help those that have 
already done so to comply with their obligations  
– a ‘post contract’ electronic handbook. 

 
 
 
 
 
 
 We hope you will find it useful and would be 
grateful to receive any comments or suggestions 
you may have. Our ESF dedicated contact details 
are:

Tel: 01772 443040  
E-mail: LAN-Externalfunding@lsc.gov.uk 

 
 

 

 
 
 
What’s new?

Contracts page

information on 3 different types of 
contract – 6th January 2006.
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Welcome to the LSC  
Lancashire ESF Contractors’  
Information Centre.

EUROPEAN UNION

Steve Palmer
Executive Director

http://www.go-nw.gov.uk
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Forms
Bank Details Form

Beneficiary Eligibility Declaration (SP024)

Case Study Proforma (SP020)

Event Proforma (SP021)

Implementation Plan Template (SP025) 

Individual Learner Record*

LSC Health & Safety Questionnaire

Monitoring Visit Checklist - Feedback Report (SP042)

Organisation Chart  (SP023)

PFA Report Response Form Annex D

Plaque Order Form (SP022)

Project Evaluation Report Stencil (SP082)

Short Record*

State Aid - Decision Tree (SP010)

State Aid - Letter to Contractor (SP018)

Company Eligibility Statement and State Aid Declaration (SP017)

To download any of the above documents you must remain on-line.

*To access this information, please enter the national LSC web site:

 www.lsc.gov.uk/national/partners/data.

Select ‘Data Collections’ from the drop down list on the left hand side of the page and ‘Individualised 

learner Records’ from the drop down list on the right hand side of the page. Then select go. Click on 

the relevant year to view the information.
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http://www.lsc.gov.uk/NR/rdonlyres/ez2f47sj7osi26liyw4yhldbgqnicxzsy5ahzxwxclbwsaz24mn2zqi2lf6sfb3225nvi2hcygvy5e/BankDetailsForm.doc
http://www.lsc.gov.uk/NR/rdonlyres/eituwk34f5qu7mtudx7wfr4o5u5zn522rmsuvm6titgses7ju4a6kckytpihym5uncah6ruilp44fp/SP024BeneficiaryEligibilityDeclaration.pdf
http://www.lsc.gov.uk/NR/rdonlyres/esno5bcnnc66snll2phykxyvqe6m62ip6ovm6xsoa65dl67t6uorzxynryhlphz2qreedtce2sq7qf/SP020CaseStudyProforma1.doc
http://www.lsc.gov.uk/NR/rdonlyres/e56zx5abpoirsjbbswanh4iz5bydpzadybpppu65lmqp54ek4bqlohkxvlvl66h4r376766md5my2c/ESFLSCLancashireEventProforma.doc
http://www.lsc.gov.uk/NR/rdonlyres/euuhr3dghoyecwpj2b3yjd6dvfr4nedlpihoplk3xovbaakbuo3uabny7wjakr7lo3u4ogodvhvqgb/SP025ImplementationPlanTemplate.doc
http://www.lsc.gov.uk/NR/rdonlyres/exkslh3yicwsiwfmwyc2jamgykjw6mq6r3jjtur2vfb7jjthrkzloilm7gliepsbzidyngzq3mzhdk/LSCLancashireLearnerHealthAndSafetyQuestionnaire.doc
http://www.lsc.gov.uk/NR/rdonlyres/esjmlnghuw2i2jn7rquqak5dfsf4rdc6sdz2mtrqmjhimitrigbsznbr57kt3ordflgqsdvd6f55db/SP042MonitoringVisitChecklistFeedbackReport.doc
http://www.lsc.gov.uk/NR/rdonlyres/examjlb7cl2bwsgovbzdxhf6sjrecejzrgfag6jajin7ptriqirup3zekid4w6llnvt3ridopwxtjj/ESFLSCLancashireOrganisationChart.DOC
http://www.lsc.gov.uk/NR/rdonlyres/ebisqz77knvgh33htvv2vcp56j2a3hdlxqpwinwiahzxr7di6nt2n2uuk3uflzenfrthdufrifseba/PFAReportResponseForm.DOC
http://www.lsc.gov.uk/NR/rdonlyres/ejzbjyv3juxomhfr7daaaf7txdckq4rtafpecreqgtfl3igdbuajpxy7hbhfcil4sacyncwtmnbw4e/ESFLSCLancashirePlaqueOrderForm.DOC
http://www.lsc.gov.uk/NR/rdonlyres/e3o6j7mw2cd52fk7vhk53gfghhdipysfyaelor6w2hv4awij4r6464n5vqcmroy4iieexaygzmgkda/SP082EvaluationReportStencil.doc
http://www.lsc.gov.uk/NR/rdonlyres/efqfccbxxk3m6l4zhnx4zh4443ls244pnr3e3wfwc724hnpsjtnbd6rb3lroglvpnariy33hyup23d/StateAidDecisionTreeSP010.pdf
http://www.lsc.gov.uk/NR/rdonlyres/ezkv6zwmdc3p3zxrxxecqncqsyuxhii5sty7szv3nbvffcvgg3nttaa2tfsrqikxxmm3foevdgds2a/SPO18StateAidLettertoContractor1.doc
http://www.lsc.gov.uk/NR/rdonlyres/e6ctgxyem7tusnbam2xbepsfe2okiocvyq2muqu3o4syx3yt4bu3kptfjck7zurqbpkhfhxuapzq7p/SP017CoEligibilityStatementandStateAidDeclaration.doc
http://www.lsc.gov.uk/national/partners/data
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Guidance
Audit Guidance (SP032)

Contract Payments (SP031)

Frequently Asked Questions

Implementation Plan (SP078)

Management Information Guidance (SP037)

Policy for Witholding Payment (SP029)

Project Evaluation Guidance (SP080)

Project Monitoring and Significant Changes

Publicity Policy  

To download any of the above documents you must remain on-line.
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http://www.lsc.gov.uk/NR/rdonlyres/ehcn4rn3hvl752727qywb7k3bvkdx44hzcyxdsx4o2tlr4mspe3e6tolktwqu74s22z2xnbgexhqva/SP032AuditGuidance.pdf
http://www.lsc.gov.uk/NR/rdonlyres/eqwve3fvv4bfkwtsrbvhwyvo3zetrsht5n52tb6ffszhr7xrya7fqv2rpp5fgaqlkxn5ejys3idxeo/ContractPaymentsSP032.pdf
http://www.lsc.gov.uk/NR/rdonlyres/engzz7ux6bnqklnliiqwknymkd4nrhbhucmb3r37wagg6xfta7znk5bziejosikj45qbbvkoelivsl/FrequentlyAskedQuestions.pdf
http://www.lsc.gov.uk/NR/rdonlyres/en3h2kpye3fov4ygxqjygiilyfwf4yej6u4kvdw2htlgar6wzcnajbh7digpmd3xs2pxo2pw35sxbp/SP078ImplementationPlanGuidance.pdf
http://www.lsc.gov.uk/NR/rdonlyres/eaplvahpvvkmxewscuaq7fxuein7zxqn565rqzjjbkww55seyatwiikrbpntltkmu56o333omydlnh/ManagementInformationGuidance2.pdf
http://www.lsc.gov.uk/NR/rdonlyres/ezhvcvvf5ttal6xwbgbqlmiipsr2m7h3ake6ztxh3ofaxxj4ki7fb6nnajjgroblbei3hcp3azmarb/PolicyForWithholdingPaymentsSP029.pdf
http://www.lsc.gov.uk/NR/rdonlyres/ezk6ggpmadox3ylabavqvnq57myursjsnp7dwdjeetjh5jaxkpgzy7lhvygnziq2pbreetdaf4463l/SP080ProjectEvaluationGuidance.pdf
http://www.lsc.gov.uk/NR/rdonlyres/ei4lkptmfilehb5ldymxak2jmendlk3opqdssomiojagw3m3qqpi35d6mz6aseyifzyrqpbutxcqgb/Projectmonitoringandsignificantchanges.pdf
http://www.lsc.gov.uk/NR/rdonlyres/ey476rkzvmwxcuroerofcbxletxrced2nrgvzzcmpedcnn7cvq2gobqrqx235sdfq4u7m2rqwjxbnj/LSCESFFundedProjectsPublicitypack.pdf
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Related Documents
LSC Lancashire Documents

Data Returns - Getting the Most Out of Provider On Line (POL)

Data Returns - Guidance re Setting the Correct Funding Stream (SP041)

ESF/LSC Lancashire Data Collection - Key Dates Table (SP040)

Postcode Finder - Lancashire

 
External Documents

ESF Guidance 2005

Guide to Measuring Soft Outcomes & Distance Travelled

Data Collections Provider On-line User Guide

To download any of the above documents you must remain on-line.
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http://www.lsc.gov.uk/NR/rdonlyres/ethmh2zaek2fipakvc3mu5p3oml7hnfcj6koh2om3s4zc2owrky5a3x5nkz6siakmkuleh5qncngai/DataReturnsGettingtheMostOutofPOL.pdf
http://www.lsc.gov.uk/NR/rdonlyres/emn2jl7d574jt4onnulokc6vg777pijupi4uojhinh3zzh3kad2jxbmufk7ktcxkvgu3mnx24dxhti/SettingTheCorrectFundingStreamForColleges1.pdf
http://www.lsc.gov.uk/NR/rdonlyres/eiv7zfsja3yrvyzpwh2rwgknfobvdchrfttmewxjbju2h4puzvtlvyvyp7vmsklctd6inv354ohs4e/SP040DataCollectionKeyDatesTable1.pdf
http://www.lsc.gov.uk/NR/rdonlyres/e4eedsecqh77pgjlvqnn4iz34rpbijr5lwltavo2uvvhdzq675ofjkgfwy3rzqpzytwsnwy363dg5f/0304lancspostclist.xls
http://www.lsc.gov.uk/NR/rdonlyres/exks6hkxk5pq37c3zj7npejxvy6i42p5xebfxx6tj76qn2nwpjr4u3wmyc24u7dbcycgsktkh46pwi/esf2005guidance.pdf
http://www.lsc.gov.uk/NR/rdonlyres/eak3ohftj3uoh6tn3zntnewih2qfo2ueiozdffu66pls4jqtgrqvnaslosdm5k5425tagomqgsbxzc/GuidetoMeasuringSoftOutcomesandDistanceTravelled.pdf
http://www.lsc.gov.uk/NR/rdonlyres/ec5z7f6dk2rf52z7k2c4urtzhpqewp3yqcz3zodn3gdba7xau3hmstfnkubjjiiqaklmnko7fimpoh/ProviderOnlineUserGuidev6.pdf
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Contracts
1. Financial Memorandum - ESF Funding Agreement for Use with FE Colleges.

2.  Contract for Services (Education and Training Provision) - ESF Funding 
Agreement for Use with Non-Public Sector Providers, External Institutions, 
Directly Funded UfI Hubs

3.  Conditions of Funding (Grant) - ESF Funding Agreement for Use with Local 
Authorities, Government Depts.

4. Appendix 2, 3 and 4 (for all ESF Contracts)

To download any of the above documents you must remain on-line.
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http://www.lsc.gov.uk/NR/rdonlyres/ekdeegm7qh77kekoosaqdvb5mhu24kslbcwstnszs477cppx6c4cczdplx5hbjmk2gmsjfc3irkcin/Financialmemorandum.pdf
http://www.lsc.gov.uk/NR/rdonlyres/euss34h2ibgp6cev7qzxznwirotxik26jmctyc5tssg7qjgl3drucsflj4gwypyuvgyltutku2qvaj/ContractforServices.pdf
http://www.lsc.gov.uk/NR/rdonlyres/eqzugucv6pizrikahb7euy2ral6tzxywls67ai4rhj4vtdyr3la2rvxs2ptjalq5knbce5iq54sp7i/ConditionsofFundingGrant.pdf
http://www.lsc.gov.uk/NR/rdonlyres/e3ly6kh3lkgbmiba4wqcmiwxp4hlg4c3d5cwqiyew33yxvz2wphy32je2w5if66coxvp2vq6c52bxa/ContractAppendix234.xls
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Useful Web Links
 www.go-nw.gov.uk

 www.esf.gov.uk

 www.nwnetwork.org.uk

http://www.go-nw.gov.uk
http://www.esf.gov.uk
http://www.nwnetwork.org.uk
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Taylor House, Caxton Road,

Fulwood, Preston PR2 9ZB

Tel: 0845 019 4157 
(all calls are charged at the local rate)

Fax:  01772 443002

Web:  lsc.gov.uk/lancashire

E-mail: lancashireinfo@lsc.gov.uk

Extracts from this document may be reproduced for non-commercial 
educational or training purposes on condition that the source is 
acknowledged.

This document is available in other formats upon request.  

This information centre contains links to external internet web sites. 
Please note that the LSC has no control over the contents of these web 
sites and as such cannot accept responsibility for them.

LSC-P-LAN-060002
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Information Change History
The following changes have been made to the information 
contained in the ESF Contractors’ Information Centre.

Forms Section

Revised Case Study Proforma (SP020) 6th June 2005

Revised Beneficiary Eligibility Declaration (SP024) pages 1 and 2 - 5th April 2004

New document - Statement of Company Eligibility/State Aid Letter (SP017/12) 
replacing State Aid Letter to the Beneficiary (SP011) and Statement of  
Company Eligibility (SP017) - 19th August 2004

Revised Beneficiary Eligibility Declaration (SPO24) - 17th May 2005 

Monitoring Visit Checklist - Feedback Report (SP042) - 6th June 2005

Guidance Section

Revised Publicity Policy pages 4, 5 and 9 - 5th April 2004

Revised Project Evaluation Guidance page 4 - 5th April 2004

New document - Frequently Asked Questions - 5th April 2004

New document - Creating a CMR Return - 29th June 2004

New document - Policy for Witholding Payment (SP029) - 31st January 2005

Revised Contract Payments (SP031) - 18th April 2005

Revised Management Information Guidance (SPO37) - 17th May 2005

Revised Audit Guidance (SPO32) - 6th June 2005  

Related Documents Section

Revised Data Collection - Key Dates Table - new section CMR Collection  
Window - 5th April 2004

Revised Data Returns - Guidance re Setting the Correct Funding Streams (SPO41)
- 17th May 2005 

Revised Data Collection - Key Dates Table (SPO40) - 17th May 2005 

New Document - Data Collections Provider Online User Guide - 17th May 2005 

Updated ESF Guidance 2005 - 17th May 2005 


